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Know What to Do:  
Fire and Tornado Safety at OE 

 June 2025 

  
Staying safe during emergencies like fires and tornadoes is very 
important. While these events can be scary, knowing what to do ahead 
of time can help keep everyone safe. Fire safety means getting out of 
the building quickly and calmly. Tornado safety means going to a safe 
place inside the building and staying there until it’s safe to leave. With a 
good plan and by listening to your supervisor, you can stay safe during 
both types of emergencies. 
 
What to Do If There Is a Fire 
How will you know? 

• You will hear a very loud alarm that keeps going. 
• This means: Get out of the building right away! 

 
What should you do? 

• Stop what you are doing. 
• Do NOT grab your things. 
• Walk quickly (don’t run) to the nearest exit. 
• Go with your supervisor or staff. 
• Use stairs only, not elevators. 

 
Important safety tips: 

• If the room is smoky, crawl low to the floor. 
• Check doors before opening. If they are hot or you see smoke, 

do not open them. 
• Once outside, stay outside. 
• If you can’t get out, go to a window and wave something bright 

or use a flashlight to get help. 
• If your clothes catch fire: Stop, Drop, and Roll! 

 
After you’re safe: 

• Stay calm and listen to your supervisor. 
• Do not go back into the building for anything or anyone, until 

you are given the “ok.” 
 
 

(Turn over for Tornado Safety) 
 
 

 “The only true disability is the 
inability to accept and  
respect differences.” 

 
-Anonymous 

 Upcoming Events 
July 4 

Fourth of July 
Day Services Closed 

 
 

Like and Follow OE 
 

Facebook.com/oppent 
 

Youtube.com/opportunityent 
 

Instagram.com/ 
   opportunityenterprises 
 

OE Self-Advocates 
 

Opportunity Enterprises  
Self-Advocates works to encourage 

and empower individuals to use 
their own voices to make choices 

and decisions that affect their lives. 
We educate for equal rights, 
respect and inclusion for all! 
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What to Do If There Is a Tornado 
How will you know? 

• The receptionist will make an announcement. 
• They will say there is a tornado and that you need to go to a safe 

place. 
 

What should you do? 
• Go quickly but do not run to the safe area in the building. 
• Do not stop to grab anything. 
• Go with your supervisor or staff.  
•  Stay there until the receptionist says it is safe. 

 
Where is it safest? 

• A basement or underground room is best. 
• If not, go to a small inside room on the lowest floor. 
• Stay away from windows. 

 
Protect yourself: 

• Get under something strong like a table. 
• Cover yourself with a blanket or cushion. 
• Use your arms or a helmet to protect your head and neck. 

 
If you’re outside or in a car: 

• Do NOT try to drive away. 
• Go inside a strong building if you can. 
• If you can’t, lie flat in a ditch or low spot and cover your head. 

 
Things To Do Before an Emergency 

• Talk to your supervisor about your safety plan. 
• Know where your safe areas and exits are. 
• Ask for help if you need support to leave quickly. 
• Practice fire and tornado drills often. 

 
Remember: 

• In a fire: Get out and stay out. 
• In a tornado: Get to a safe place and stay there. 
• Always follow your supervisor’s directions. 
• Stay calm. 

 
 

Congratulations! 
 

We are thrilled to congratulate 
Ruben T. on completing the 
Advocacy Leadership Fellow 

program with The Arc of Indiana!  
 

Your dedication and hard work  
as a self-advocate representing 

Opportunity Enterprises 
is truly inspiring.  

 
Your leadership is making a 

meaningful impact, and  
we are so proud to celebrate 
this achievement with you. 

 

 


